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UHI Students' Association Clubs and Societies 
Affiliation Form



	Use this form:

a. When you are applying to affiliate your club/society to UHISA on an annual basis; 

b. Following your club/society’s Annual General Meeting to register details of your new committee members.
c. To confirm the registration of new ordinary members

Additionally, for advice and guidance on completing this form, please refer to the ‘Notes’ section on page 3


	

	1. Name of your club/society: 
The UHI …………………………………..…………..

	


2. The aims of your club/society are: 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
3. Our committee membership and ordinary members for the forthcoming academic year 2011/2012 are:
	Committee Members


	Position
	Name
	Course
	Year of Study
	Student Number
	GroupWise email address
	Contact Phone No.

	President 

(Captain)
	
	
	
	
	
	

	Vice President 

(Vice Captain)
	
	
	
	
	
	

	Secretary


	
	
	
	
	
	

	Treasurer


	
	
	
	
	
	


	Ordinary Members



	
	Name
	Course
	Year of Study
	Student Number
	GroupWise email address
	Contact Phone No.

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	

	7.
	
	
	
	
	
	

	8.
	
	
	
	
	
	

	9.
	
	
	
	
	
	

	10.
	
	
	
	
	
	


Please continue the table if there is not enough space. Please note we MUST have details for ALL members of your club/society.
4. We agree to the following conditions:
(a)
The posts of President (Captain), Vice President (Vice Captain), Secretary and Treasurer must be filled by UHI students. Names will be verified against SITS Register upon application for affiliation; 

(b)
Our activities will be open to HE and FE students and staff where           applicable; 
(c)
We will write a constitution and open a bank account in the name of our club/society upon acceptance of our application;
(d)
We will hold our Annual General Meeting (AGM) in May each year, at which time a new committee will be elected, who will then meet to appoint the office-bearers and inform the UHISA Executive Committee of any changes in the committee membership;
(e)
We will send an annual financial report, including the balance to date, showing how much has been raised and spent for the period, to the UHISA Executive Committee after our AGM;
(f)
We agree to have our accounts formally audited and

(g)
We will abide by any other policies or regulations set out by the UHISA  Executive Committee.
(h)
All clubs and societies affiliating to UHISA are to include within their constitution a section reminding members of the need to conduct themselves responsibly and in an acceptable manner at all times when on activities.  Any individual (or individuals) who cause damage will be required to pay for any repair and any individual (or individuals) who’s behaviour falls below an acceptable standard may be required to leave the activity and at their own cost.

(i)
As a consequence, all members of the said affiliated club/society must sign the UHISA disclaimer form upon registration

(j)
We acknowledge the support and advice given by UHISA, thus, we will endeavour to also promote our affiliation with UHISA by including the association within our own promotional material. 

	Signed:





	Print Name:

NB: A typed signature is acceptable
	Date:



	
	
	

	President (Captain)


	
	

	
	
	

	Vice President (Vice Captain)


	
	

	
	
	

	Secretary


	
	

	
	
	

	Treasurer


	
	


Notes for the completion of each section:

1. Enter the name of the club/society which you would like to organise and affiliate to UHISA.  Generally, sporting organisations are called clubs, and non-sporting ones are called societies, but you can choose.  In recognition of the financial support provided by UHISA and the UHI, all clubs and societies shall be prefixed by ‘The UHI……….’
2. Consider the aims of your club/society– perhaps promoting your chosen interest, giving those interested in it a chance to pursue it, sharing a common interest with others or even engaging in national activities or competitions where relevant.
3. Enter the names and contact detail of those who are going to be your committee members; the initial year of the club commands no requirement for members to be elected to their position, however, every year there after, during the Annual General Meeting, committee members should be elected by their peers.   
4. It is possible to appoint an additional committee member to oversee a specific task which is appropriate to your club or society.  Your “other” members can have any title you wish – for example, ‘publicity officer’ or ‘events officer’.
5. By signing/typing names on this form you agree to the conditions in part 5.

6. You can download this form from the clubs and societies page on the UHISA website, www.uhisa.org.uk.

7. Completed forms should be sent by e-mail to the UHISA Vice President at uhisa.vp@uhisa.org.uk. A
 signed copy of the completed forms should also be posted to Katrina Paton, UHISA Vice President at Moray College UHI – Room A107, Moray Street, Elgin, Morayshire, IV30 1JJ.
8. Upon receipt of the completed forms, the application will be considered at the next UHISA Clubs & Societies Subcommittee meeting.

9. The outcome of the application will be sent to the club/society committee by the UHISA Vice President as soon as possible after the UHISA Clubs & Societies Subcommittee meeting. 

10. UHISA currently holds insurances for students participating in events/activities organised or supported by UHISA. It is the responsibility of the individual club or society to ensure there is appropriate insurance for participation in events/activities which are NOT organised or approved by UHISA.
Signed by President (Captain):






Date:

………………………………………………
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